SCOTTISH BIOMASS SUPPORT SCHEME
INSTALLATIONS


	SCOTTISH BIOMASS HEAT SCHEME: 3

APPLICATION FORM

INSTALLATIONS
	For official use only

	
	Project Ref:

	
	 (reserved for date stamp)

	
	


PLEASE READ SECTIONS A, B AND C OF THE GUIDANCE NOTES BEFORE BEGINNING TO FILL IN THE FORM.

REFER CLOSELY TO SECTION D OF THE GUIDANCE NOTES AS YOU WORK. THE NOTES IN SECTION D ARE NUMBERED TO CORRESPOND TO THE QUESTIONS IN THIS FORM

	Project Title:
	


Please indicate the category your project falls under (refer to ‘B. ELIGIBILITY & ASSESSMENT CRITERIA’) in the guidance notes:

A.
Heat for single building
(

B.
Heat for more than 1 building
( 



Number of individual buildings in heat network
_____

1 ADMINISTRATIVE INFORMATION

1.1 APPLICANT DETAILS 
(For multiple applications, please summarise the applications on the multiple application summary sheet, see Guidance notes ‘A.5 Can a company submit multiple applications?’)
	Name of Lead Organisation
	


	Registered address
	

	Town
	

	County
	
	Post code
	


	Website
	


	Key contact name
	

	Position within organisation
	

	Address
	

	Tel no
	

	Email
	

	Fax no
	


	Second contact name
	

	Position within organisation
	

	Tel no.
	

	Email
	


	UK company or other registration number
	

	VAT registration number
	

	Establishment date
	

	Main activity of lead organisation
	


	Please confirm that you are a Small-Medium Sized Enterprise (see Guidance
Y / N


notes section D on 1.1 for definition and note proviso regarding SRDP eligibility) 
	


NB. Should your application be successful, evidence that you are an SME will be requested prior to approval of funding,

2 PROJECT OVERVIEW

2.1 PROJECT COSTS AND FUNDING

Please provide full details of your proposed project costs below (Refer to Guidance notes ‘B.1 Eligible Applicants’)

	Overall project costs (including eligible and ineligible costs)
	£

	

	Total project costs and funding (from table 4.1 of this form)


	A. Total eligible project costs
	£

	B. Total cost of equivalent fossil fuel installation
	£

	C. Total permitted eligible costs (A minus B)
	£

	
	

	D. Total funding requested 
	£

	E. Total funding as % of total permitted eligible costs
	%


	Total public sector finance other than SBHS (see table 5.1 of this form)
	£

	Total public sector finance other than SBHS as % of overall project costs
	%


2.2 PROJECT TIMETABLE

	Project start date
	

	Project completion date
	


2.3 ADDITIONALITY

If grant aid is refused, would the proposed biomass installation: 
Tick ONE box only

· go ahead as planned?
(
· go ahead as planned but over a longer time-scale? 
(
· go ahead but on a smaller scale? 
(
· not go ahead (including if you would install fossil-fuel heating instead)? 
(
3 PROJECT MANAGEMENT

Does your project involve a number of partners? If so, please provide details in Section 3.1, below. If there are no partners put “not applicable”.

Will you be using a sub-contractor for some purchasing packages? If so, please provide details in Section 3.2, below.

(Please copy this page if additional space is required).

3.1 PARTNERS (if applicable)

Partner 1

	Organisation
	

	Registration number
	


Partner 2

	Organisation
	

	Registration number
	


Partner 3

	Organisation
	

	Registration number
	


3.2 SUB CONTRACTORS (if known) (refer to Guidance notes section D on 3.2)

Tell us to whom you will be sub-contracting any work and how much you will pay them:

	Purchasing package
	Sub-contractor
	Amount (£)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.3 PROJECT MANAGEMENT STRUCTURE

Please provide details of proposed management and financial structures for the project.

(Attach separate sheet if necessary and use 3.3 Project Management Structure as heading).

4 PROJECT COSTS

4.1 PROJECT COSTS BREAKDOWN
(refer to Guidance Notes, B.4 and B.5 for eligible and ineligible costs - if necessary, clarification will be given by support team)

	COST
	COSTS  BREAKDOWN (please provide a detailed breakdown of costs for each heading on a separate sheet)
	ELIGIBLE COSTS (£)

	Design
	Engineering
	

	
	Fees 
	

	Build
	Buildings & civil engineering works (relevant to scheme)
	

	
	Purchased biomass equipment/boiler 
	

	
	Auxiliary/peripheral equipment 
	

	
	Delivery installation and commissioning
	

	Other costs
(please specify)
	
	

	A. 
TOTAL ELIGIBLE PROJECT COSTS
(add up all of the above)
	£

	B. EQUIVALENT FOSSIL FUEL SCHEME
(total cost of equivalent fossil fuel scheme)
	£

	C. TOTAL PERMITTED ELIGIBLE COSTS
(A minus B)
	£

	D. TOTAL FUNDING REQUESTED 
(Amount £)
	£

	E. TOTAL FUNDING REQUESTED 
(% of PERMITTED eligible costs C)
	%

	
	

	F.
OVERALL PROJECT COSTS 
(including all eligible and ineligible costs)
	£


4.2 PREDICTED ANNUAL OPERATING COSTS

	
	ESTIMATED ANNUAL COSTS (£)



	Operating and maintenance


	

	Delivered fuel costs


	

	Other costs


	

	TOTAL


	


5 FINANCE AND FUNDING LEVERAGE

5.1 SOURCE OF FINANCE – PUBLIC SECTOR 

	ORGANISATION NAME
	AMOUNT (£)
	% OF TOTAL COST

	Scottish Government Scottish Biomass Heat Scheme (from 4.1 D)

	
	

	
	
	

	
	
	

	
	
	

	TOTAL PUBLIC SECTOR FUNDING
	
	


5.2 SOURCE OF FINANCE – PRIVATE SECTOR (include self finance)
	ORGANISATION NAME
	AMOUNT (£)
	% OF TOTAL COST

	Self: 
	
	

	
	
	

	
	
	

	
	
	

	TOTAL FUNDING FROM PRIVATE SOURCES
	
	


5.3 PARTNERSHIP FUNDING BREAKDOWN TABLE (Does your project involve a number of partners? If so, please complete this table for each partner.)

	
	
	a
	b
	c
	d
	e
	f
	g

	Partner
	Brief description of role and project costs to be incurred
	Total eligible project costs (£)
	Total permitted  eligible project costs (£)
	Partner’s own cash contribution
	Other private sector contribution
	Funding from public sources
	Loans
	Grant requested

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL


	
	
	
	
	
	
	
	


6 YOUR PROJECT 

6.1 PROJECT SUMMARY

	Project Title
	


	Project Location
	

	Post Code
	


Please provide a brief description of the project in the box below. Continue on another sheet (using the heading ‘6.1 Project summary continued’) if necessary. Please refer to the guidance notes before completing this section.

Continue on separate sheet if necessary.

6.2 PROJECT PLANNING

Pre-requisites
required 
applied for 
in place

Planning permission
(
(
(
Heat sale/purchase contract
(
(
(
Landowner lease
(
(
(
Emissions licence
( 
(
(
Other 
______________________
(
(
(

______________________
(
(
(

______________________
(
(
(

______________________
(
(
(
Project Milestones: Please show all key project milestones, including expected date of completion of any pre-requisites (the milestones listed are not prescriptive but are a minimum requirement). Attach a separate sheet if required.

	Milestone to be delivered 
	Date
	Claim Milestone? (y/n)
	Amount to be claimed (£)

	Grant awarded
	
	
	

	Planning approval
	
	
	

	Financial close
	
	
	

	Fuel supply secured
	
	
	

	Start of site work
	
	
	

	Major equipment purchases
	
	
	

	Mechanical completion
	
	
	

	Commissioning date
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total to be claimed
	


6.3 FUEL SPECIFICATION

	Fuel specification(s)
	
	
	
	

	Predicted annual volume
	
	
	
	


Fuel supplier(s)
	Do you have a supply contract with a fuel supplier? 
Y/N
	

	Length of contract (years)
	

	Name of supplier(s)
	

	Location(s) 
	

	Source of raw material(s)

Please give addresses and distance from installation in miles.

Please indicate whether from forestry, coppicing, timber processing, recycled material, domestic or imported. 
	


	Is supply from an accredited sustainable source (e.g. UKWAS certified woodland)?
	Y
	

	
	N
	

	
	Don’t know
	


6.4 KEY PROJECT INDICATORS

(See Guidance notes section D, 6.4 for details on how to calculate the key indicators)

	CO2 Savings (per annum)


	
	tonnes

	Annual cost savings (if any)

(compared to alternative/fossil fuel scheme in £ sterling)
	£
	


7      TECHNICAL INFORMATION

7.1
EQUIPMENT (attach separate sheet if necessary for multiple applications)

	
	Boiler make and model
(please attach specification sheet)
	Rated output (kW/MW)
	Fuel type (e.g. pellet, wood chip, etc.)

	Boiler 1


	
	
	

	Boiler 2


	
	
	

	Boiler 3


	
	
	

	
	
	
	


	Are the boiler type(s) included on the Energy Technology List?
Y/N
(See www.eca.gov.uk for details) 
	

	If no, does the equipment meet the criteria? Explain why listing has not been sought
	


	If the project is located in a Smoke Control Area, is the equipment on the 
Y/N
exempt appliance list? (See www.uksmokecontrolareas.co.uk/locations.php )
	


	Will your project be restricted under the planning authority’s Local Air                   Y/N

Quality Action Plan (you should check with your environmental health and planning departments (See www.airquality.co.uk/archive/laqm/laqm.php)
	


	Will an environmental impact assessment need to be carried out? 
Y/N
	


7.2 HEATING STRATEGY

	Do you intend to use a secondary heating system?
Y/N
	

	Will this be a new or existing system?
New
(

Existing
(

	Make and model
(please attach specification sheet)
	

	Rated output (kW)
	

	Fuel type (e.g. gas, oil,  etc.)
	

	What is the purpose of the secondary system?
	

	Proportion of heat demand provided by secondary system %
	


7.3 HEATING SYSTEM

(See Guidance notes section D, 6.4 for details on calculating energy consumption and load factor)

	Total installed biomass capacity
	

	Estimated annual energy consumption (kWh)
	

	Annual load factor (%) 
	

	Main use of heat output: space heating / hot water / other (please provide details)
	


	Will all the heat be used by the applicant  
Y/N 
	


If no, please detail heat use with third parties and anticipated income

	User
	Use of building
	Floor Area (m2)
	Use of heat
	Annual heat requirement (kWh)
	% of heat load

	Applicant
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL
	
	
	


	Unit value of heat sales
	

	Please give details of any standing charges, O&M services which form part of the heat contract, if charged separately.
	


8 PARTNERS’ SIGNATURES

	Name:
	

	Position:
	

	Organisation:
	

	Signature:
	

	Date:
	


	Name:
	

	Position:
	

	Organisation:
	

	Signature:
	

	Date:
	


	Name:
	

	Position:
	

	Organisation:
	

	Signature:
	

	Date:
	


	Name:
	

	Position:
	

	Organisation:
	

	Signature:
	

	Date:
	


9 DATA PROTECTION

Part of the information that you give to the Scottish Government will be held electronically. It will be used for administering and analysing applications and grant awards. It will be circulated and discussed in confidence with any person or organisation helping the Scottish Government to assess and monitor this application. Some information will be shared with other government departments so that they can detect fraudulent applications and to co-ordinate the processing of complementary applications. 

We also publish certain details concerning your application. Please see the Guidance notes.

Your signature on this form confirms that the Scottish Government or our agents may use the information you have supplied to us under the terms of the Data Protection Act 1998.

To comply with data protection legislation, we would appreciate it if the lead proposer would sign this waiver.

	I certify that there is no objection to the information being incorporated in a computer database for management purposes.

Signed on behalf of the proposing organisations:

	Name
	

	Position
	

	Signature
	

	Date
	


Freedom of Information Act

The Freedom of Information Act gives members of the public the right to request any information that we hold. This includes information received from third parties, such as, although not limited to, grant applications, grant holders, contractors and people making a complaint.

If information is requested under the Freedom of Information Act we will release it, subject to exemptions, although we may consult with you first.

Your signature on this form confirm that you understand our obligations under the Data Protection Act 1998 and the Freedom of Information (Scotland) Act 2002 and that you accept that as long as our actions conform to the relevant law, we will not be liable for any loss or damage that you suffer as a result of us fulfilling our obligations.

10 DECLARATION

I declare that the information given on this application form and in any other document that supports this application is accurate.

I understand that, if we make any materially misleading statements (whether deliberate of accidental) at any stage during the application process, or if we withhold any important information, this grant application could become invalid and we may have to repay any grant monies received.

The grant scheme falls within my organisation’s governing document (such as constitution, set of rules, trust deed, or memorandum and articles of association).

My organisation has the power to accept a grant subject to conditions, and to repay the grant if, in the opinion of the Scottish Government, the grant conditions are not met.

I confirm that the original wording and structure of this application form, as it was originally provided, has not been altered, deleted or added to in any way.

I confirm that my organisation will take all reasonable precautions to ensure that grant funds received will not be misused or misappropriated in any way. If there is fraud, I understand that the Scottish Government will take legal action to recover any misappropriated funds.

Either the chair or chief executive or finance director of the lead organisation should sign the hard copy of this declaration. It must be a different person to the main contact given for the lead organisation in Section 1, unless the application comes from a sole trader.

	Title:
	
	First name:
	
	Surname:
	

	Position:
	

	Signature:
	

	Date:
	


11 APPLICATION CHECKLIST

Please check that you have provided all the information requested in the application form referring to the Guidance notes and complete, as far as possible, the checklist below, or put N/A where appropriate

	· For all projects


	Tick or N/A

	For existing business: audited account and annual report
	(

	For new businesses which have not produced a first set of accounts: estimate of income and expenditure for the first 12 months (in the form of a monthly cash flow statement)
	(

	Organisation’s governing document (i.e., constitution, set of rules, trust deed or memorandum and articles of association). If you are a local or other statutory authority, or a state funded further or higher education institution, you do not have to send us your governing document (put N/A in the box).
	(

	For proposals being submitted to European Commission programmes: a copy of the signed submission to the EC
	(

	All partners and private sector funding partners in Section 3.1 that will be formally involved in the whole project, whether or not they will be in receipt of a grant, have signed Section 8 to show they approve this proposal.
	(

	A senior officer in the organisation has signed Section 9 and 10
	(

	Evidence that the whole fuel requirement of the project can be supplied with eligible fuel of the right quality
	(

	Confirmation of source(s) and availability of private (i.e. non-grant) funding 
	(

	If using loans, or a loan facility: evidence that the lender will provide the loan if the project proceeds subject only to the grant being approved at the level required and planning permission given. (The lender’s guarantee should be valid for at least a year after the scheduled award date).
	(

	Two quotes for all costs (except where item is highly specialised, or off-the shelf, or there is justification for accepting one quote); when own labour is employed, comparative quotes from other contractors should be provided 
	(

	Receipt from the planning authority for the planning application for all building works associated with the project and reference number. If planning permission is not necessary on the proposed site, confirmation of this is required. (At this stage, we do not wish to see the application itself; we may ask for it at a later date.)
	(

	Evidence that all other prerequisites detailed in Section 6.1 are in place or have been applied for.
	(

	All requested enclosures and attachments are provided, marked with the organisation and project names, dated, signed and labelled with the section number to which they refer.
	(

	Letters from end user(s) detailed in Section 7 confirming heat contracts
	(

	Data sheets for the proposed equipment have been attached
	(


	· For collaborations
	

	A lead partner has been nominated
	(

	Signed legal collaboration agreement and copies of the last two annual reports for each partner. If the annual accounts cover a period ending more than nine months ago, management accounts are enclosed. (If a partner has been trading from less than two years, please attach summary trading and cash flow forecasts covering the project period).
	(

	· For joint ventures
	

	Relevant signed legal agreement and copies of the last two annual reports for each partner in the joint venture. If the annual accounts cover a period ending more than nine months ago, management accounts are enclosed. (If a partner has been trading from less than two years, please attach summary trading and cash flow forecasts covering the project period).
	(


IMPORTANT:

Send two copies of the application, (one of which must have original signatures) and all supporting documentation to:

SBHS Administration

Forestry Commission Scotland 

Bothwell House

Hamilton Business Park

Caird Park

Hamilton ML3 0QA

The deadline for receipt of completed applications is 17:00 on Friday 12 February 2010.
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